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FOREWORD 


» ous uses has presented avery dificult problem. There are so 


many instances of the use of the wrong paper for the purpose 
that the need for this publication seems very apparent. 

In some cases the paper usedis not good enough, or durable 
enough, tn quality to properly preserve important Records, 
Reports, etc., andin other instances it ts unnecessarily expen- 
sive and of a better quality than the use warrants. 

The recommendations tn the following pages are based upon 
a careful and extensive study of the uses and requirements of 
the letterheadings, office and factory forms that are used in 
modern business. 

We submit this guide to the selection of THE RIGHT PAPER 
FOR THE PURPOSE with confidence that it will be easy to 


follow, and with the knowledge that the Quality Standards 


herein recommended will, in most cases, result in true economy— 
giving you the utmost in paper utility, or in added prestige— 


quite often at an actual saving in cost. 
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Bond Papers 


Tue user of bond paper will demand certain qualities in 
the paper he chooses. All of these quality factors may be 
grouped under four headings, any one of which may be of 
such importance as to dictate the choice of paper: 

(1) Lire—the length of time which a paper may be 
expected to resist decay and deterioration. Obviously no 
definite term of years can be given to any paper, but 
enough is known concerning the permanence of rag papers 
and the limited life of sulphite pulp papers so that their 
division into three classes is universally recognized. These 
divisions are: 


Permanent 
Semi-permanent or Statutory 


Temporary 


Papers of the first class made hundreds of years ago are 
still in good condition. Papers of the second class will en- 
dure at least beyond the period of ordinary legal require- 
ments. The third class should never be used for records or 
papers which are to be retained for any length of time. 

(2) StrreEncTH—the durability to withstand the amount 
and severity of handling, exposure, and folding to which 
the paper will be subjected in office, shop, mail, or at 
destination. 

(3) APPEARANCE—the appeal to the eye and touch— 
in short, the general sense appeal made by the paper itself 
regardless of the message upon it. Quality, finish and color 
are the important factors affecting appearance. 
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(4) Printinc Qua.iTies—the characteristics of the 
paper that make it suitable for a given method (or methods) 
of impress—such as printing, lithographing, die stamping, 
typewriting, pen and ink. In general the weight, opacity, 
finish, and erasive qualities must be considered with rela- 
tion to the kind or combinations of the method of printing 
employed. 

It is entirely obvious to anyone familar with the situa- 
tion that from the standpoint of the user of paper the nine 
standard bonds of the Eagle-A line (ranging from the high- 
est grade all-rag paper, the original bond—to the sulphite 
pulp paper) cover the entire field of bond-paper requirements. 

There is, of course, one grade of bond paper that will 
meet any requirement to which bond paper is subjected 
—the strictly First Grade, 100% rag bond which possesses 
practically unlimited /ife, maximum strength, splendid 
appearance and printing quality. A paper of this grade 
necessarily has all the essentials required by all users. On 
each of the lower-grade papers, one or more of these factors 
are sacrificed to some degree. 

The highest-grade bond is the only bond of complete 
utility, but using it for all purposes would be impractical, 
because the expense, in many cases, would be inconsistent 
with the use to which it 1s put. 

This economic factor, cost balanced against use require- 
ments, is one of the reasons for the existence of the other 
eight grades of bond papers. Each possesses the charac- 
teristics which enable it to meet certain definite require- 
ments at a price which is consistent with the nature of its 
use. See the Grade Chart on page 25. 
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For Business Purposes 


THE information on which the recommendations in this 
book are based was obtained by the technical staff of the 
American Writing Paper Company from research and 
actual tests in all particulars save one—that of appear- 
ance. It is obviously impossible to reduce appearance, a 
sense appeal, to a mathematical basis. We believe that our 
experience and familiarity with fine papers entitle our 
critical judgment of this factor to the serious considera- 
tion of the prospective buyer. 

In the following analyses the factors governing the selec- 
tion of paper appear under the word “Qualifications” in 
the order of their importance for the use specified. The 
factors considered are: 


Life 
Strength 


Appearance 
Printing Qualities 


THERE are seven (7) Eagle-A Rag Content Bond Papers. 
The Eagle-A Water-mark identifies each, added to which 
is a mark by which you can Crvatina the relative grade. 
(See illustration below.) 

In selecting ‘the right paper for ie purpose’, it is there- 
fore not essential that you remember the name of the 


Recom- 
menda- 
tions 


Based on 


Research 
anda 
Actual 
Tests 


The 
Water- 
mark 


Indicates 
the Grade 


The Correct Use of Bond Papers 


particular Eagle-A Bond desired, since this water-mark 
indicates the grade, and gives the necessary information 
in regard to relative quality. 

The word Quality contains seven letters, one for each 
essential grade of rag-content Bond. 

The small arrowunder the letter Q in the foregoing mark 
indicates that the paper in which it appears is the first 
grade of Bond—Coupon Bond. 

In Agawam Bond, the next grade, the arrow appears 
under the letter U. In Acceptance, under the letter Y. 
Hence by noting the position of the arrow, the relative 
quality of the paper can be determined without reference 
to the name. 

In the two Sulphite Grades, the word “‘Sulphite” ap- 
pears in the mark in or on the paper so that the Sulphite 
(temporary paper) may not be confused with the rag con- 
tent (permanent and semi-permanent) papers. 


See page 23 for complete fac-similes of these two types of 
marks. 


SULPHITE 


Stationery 


TuE letter-sheet of an organization reflects its person- 
ality. In the absence of a personal representative, the 
letter-sheet exerts an influence on the good name of the 
firm that cannot be overestimated. This fact is generally 
realized and the tendency is to send out the best represen- 
tative possible in the form of stationery. 

The appearance of a letter-sheet is the prime considera- 
tion, and a truly impressive appearance is obtained by 
using a rag quality (permanent) paper. 


In GENERAL, all kinds of printing may be successfully 
done on bond papers of any grade, but as a practical 
matter there are other factors to be considered. For in- 
stance, when the method of printing to be employed is 
expensive, the use of a low-grade paper is not justified, as 
it spoils the balance of the finished product. 

The various forms of printing must be given careful 
consideration, not only in regard to the surface character- 
istics of the paper, but the ratio between cost of printing 
and cost of paper. | 

The qualities of strength and life are assured because all 
papers which possess the finest and most impressive ap- 
pearance are necessarily both strong and permanent. 


A LETTER-SHEET, second sheet, and envelope, being parts 
of a unit, should be uniform, and therefore all should be 
of the same paper. The impression made by a low-grade 
envelope cannot be overcome by a high-grade enclosure, 
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nor, would it be wise to have the envelope of a higher grade 
than the letterhead. 

The utmost effectiveness is obtained when the Enclosure 
and the Envelope are of the same paper. 


In most cases the substance weight of the letter-sheet 
is important; 20-lb. substance should generally be used. 
Added character and quality can be obtained in the use of 
24-lb. substance, while on the other hand, 16-lb. substance 
should be used only where postage cost is an important 
consideration. 


A LARGE firm often chooses, and rightly so, two or more 
grades of paper for outgoing mail. In such cases the choice 
is generally made of a first-grade bond for the executive 
officers’ letter-sheets and other letters intended to make 
or influence a sale, while the routine correspondence may 
be sent out on a second, or third grade paper. 

The nature of the merchandise or service in question, - 
and the position of the seller in the market, and above all 
the character of the clientele to be reached are some of 
the factors that must be considered in making a proper 
selection. 

The nine Eagle-A Bonds cover the entire field of bond 
paper requirements and will enable a choice to be made in 
accordance with any combination of qualities which may 
be necessary. Six of these bonds are also carried in the 
Eagle-A typewriter line. (See page 28.) 

The following examples, typical of requirements calling 
for various grades of bond paper, show factors to be con- 
sidered in making a proper choice: 
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Qualifications Recommendation 
1. Appearance a. Coupon Bond 
2. Life with Envelopes to match 
3. Printing Qualities 
4. Strength 


THE appearance of a letter originating in the executive 
offices of a corporation must reflect the character and sta- 
bility of the organization and the business represented. 
A paper that possesses the requisite appearance and char- 
acter necessarily has the quality that assures long /ife and 
suitability to appropriate forms of impress. The paper is 
generally die-stamped, steel plated or lithographed in order 
to make the letterhead more impressive and worthy of the 
executive’s importance. Only paper of the first bond grade 
can be considered as representative of the executive; 20-lb. 
or 24-lb. substance should be used. 


* * * 
Qualifications Recommendations 
1. Appearance a. Agawam Bond 
a Life 6. Persian Bond 
3. Printing Qualities with Envelopes to match 


4. Strength 


MANUFACTURERS, wholesalers, and business houses whose 
correspondence is directed to people of discrimination 
should use a letterhead that is both distinctive and rep- 
resentative of the firm. Such firms will employ Printing, 
Lithography or Die Stamping to obtain a letterhead in 
keeping with the standing of the organization and will 
naturally require a paper of character. The weight should 
not be less than 20-lb. substance. 
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As A RULE these letters are either multigraphed or printed. 
When the letter is from the executive or sales department 
use of the regular letterhead is customary. 

Where it is obviously a circular letter a different grade 
may be advisable. As the purpose of these letters, how- 
ever, is to impress the prospective buyer, appearance 
should not be sacrificed for a saving in paper cost which is 
relatively small in proportion to the total cost of the letter. 
No recommendation is made for obvious reasons. 

Theutmost effectiveness is obtained when the Enclosure 
and the Envelope are of the same grade of paper. 


bs * w 
Qualifications Recommendations 
1. Appearance a. Acceptance Bond 
2 litte 6. Norman Bond 
3. Strength c. Telephone Bond 


Wiru Inter-Departmental Letters, a wide range of colors 
is essential, since a distinctive color is generally used for 
each department. Although most inter-departmental let- 
ters are transitory in value, a certain percentage, whose ° 
significance can never be known in advance, is of more 
lasting importance. This necessitates some consideration 
of the /ife factor and resistance to wear. 


General Office Forms 


Aut office forms should be of sizes that can be cut without 
waste from 22 x 34, 28 x 34, and 24 x 38, the standard 
sizes of bond paper. 

Table on page 27 shows the number of sizes that can be 
cut out of the 22 x 34 sheet. Considerable saving in paper 
may be effected by adhering to standard sizes, which are 
quickly obtained from stock. 


* bs * 
Qualifications Recommendations 
1. Strength a. Persian Bond 
Bite 6. Contract Bond 
3. Printing Qualities c. Airpost Bond 


d. Chevron Bond 
e. Acceptance Bond 


Tue chief requirement for an Acknowledgment 1s strength 
to withstand several handlings. Moderate strength will do, 
for the form is usually fastened to the purchase order copy. 
The paper should be a rag-content product, as it is kept as 
a matter of record. Relatively, printing qualities are un- 
important. 


* bd * 
Qualifications Recommendations 
I. Strength a. Contract Bond 
2. Appearance 6. Airpost Bond 


c. Chevron Bond 
d. Acceptance Bond 


Bonp paper should be used for Checks whenever the use of 
safety paper may be undesirable, as in the case of voucher 
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checks. The factor of strength is especially important when 
the check is torn from the stub. A paper of the required 
strength will necessarily have a good appearance and be | 
adaptable for this use. 3 


* w * 
Qualifications Recommendations 
1. Strength a. Persian Bond 
2. Appearance | 6. Contract Bond 
3. Printing Qualities c. Airpost Bond 


d. Chevron Bond 
e. Acceptance Bond 


A pRaFT must be on paper that will stand moderate 4an- 
dling. Its appearance must be representative. Printing 
Qualities need be adequate for letterpress work only. 


w “ * 
Qualifications Recommendations 
v. Life a. Acceptance Bond 
2. Strength 6. Norman Bond 


c. Telephone Bond 


WuiLe most File Copies are of a temporary character, a 
great many must be retained for the statutory period. 
Thus the above three choices are given. 


* 4 * 
Qualifications Recommendations 
rife a. Coupon Bond 
2. Strength 6. Agawam Bond 
3. Printing Qualities c. Persian Bond 


d. Contract Bond 
e. Airpost Bond 
f. Chevron Bond 
g. Acceptance Bond 
with Envelopes to match 
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For Business Purposes 


Wit many firms and corporations it has been found most 
economic and efficient to standardize their Letter-sheets, 
Invoices, and Statements on one grade of paper, in which 
case the choice of a paper for Invoices would be the same 
as that adopted for the Letter-sheets. 

Where stationery is not standardized, it must be stated 
that the qualities demanded in paper for Invoices are semi- 
permanent /ife and ability to withstand moderate 4an- 
dling and folding. A printing quality to insure good, clear 
carbon copies is also desirable. These recommendations 
are made to meet a standardization of stationery, or 
otherwise, according to requirements. 


* * * 
Qualifications Recommendations 
1. Printing Qualities a. Acceptance Bond 


6. Norman Bond 

c. Telephone Bond 
Paper for Memo Slips requires no special characteristics 
other than that of a surface suitable for penciled notes. 
Different colors may be desirable. 


* og * 
Qualifications Recommendations 
1. Appearance a. Agawam Bond 
2. Life 6. Persian Bond 
3. Printing Qualities c. Contract Bond 
4. Strength d. Airpost Bond 


e. Chevron Bond 
J. Acceptance Bond 


THE use factors of appearance, printing qualities, and 
strength receive different relative values dependent on the 


office system used. 
II 
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Where the information on the Purchase Order is car- 
boned to other record or notification forms, each of these 
copies must be considered separately as well as with rela- 
tion to the others. 

The determining factors for the original Purchase Order 
to the vendor are appearance and life. The analysis applied 
to letterheads should be adopted in making this selec- 
tion. 

The number of copies will determine the weight. For 
instance, eight copies can be easily made from the 16-lb. 
weight. The number decreases to six for the 20-lb. Other 
conditions being the same, the higher grades are necessary 
as the weight is decreased. For instance, the strength of 
16-lb. paper in the higher grade bonds is equal to that of 
the 24-lb. paper in the lower grades. ‘The amount of han- 
dling will dictate the grade for each copy. For example, in 
purchase orders requiring numerous copies, where copies 
are made out for file, receiving clerk, accounting depart- 
ment, and the person for whom the purchase is made, it 1s 
not necessary to use the same grade of bond paper in all 
the copies, because the use factor of each varies. 


* * * 


Qualifications Recommendations 
1, hate , 


A Bonn paper of permanent or semi-permanent quality is 
essential according to the /ife required, or statutory limi- 
tations; other qualities are unimportant. 


* % * 
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Qualifications Recommendations 


1. Appearance a. Coupon Bond 
6. Agawam Bond 
c. Persian Bond 
d. Contract Bond 
e. Airpost Bond 


f. Chevron Bond 
g. Acceptance Bond 
with Envelopes to match 
A Bonn paper should be used for Statements except when 
the statement is written rather than typed. In such cases 
ledger papers are better adapted. The appearance of a 
Statement should be representative of the firm issuing it. 
With many firms and corporations it has been found 

most economic and efficient to standardize their Letter- 
sheets, Invoices, and Statements on one grade of paper, in 
which case the choice of paper for Statements would be 
the same as that adopted for the Letter-sheets. These 
recommendations are to meet a standardization of sta- 
tionery, or otherwise, according to requirements. 


* * * 
Qualifications Recommendations 
1. Strength a. Airpost Bond 
2. Printing Qualities 6. Chevron Bond 
gi Life c. Acceptance Bond 
4. Appearance d. Norman Bond 


Bonp papers are essential for this type of Booklet. Refer- 
ence Booklets—by that we mean Price Books, Instruction 
Books, Code Books and the like—by nature of their con- 
tents are subjected to frequent and often rather severe 
use. Appearance must also be considered, though not as a 
foremost factor. 
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Aut factory forms should be in sizes that can be cut with- 
out waste from 22 x 34, 28 x 34, and 24x 38, the standard 
sizes of bond paper. 

Table on page 27 shows the number of sizes that can be 
cut out of the 22 x 34 sheet. Considerable saving in paper 
may be effected by adhering to standard sizes, which are 
quickly obtained from stock. 


* * * 
Qualifications Recommendations 
1, Printing Qualities a. Contract Bond 
2. Strength 6. Airpost Bond 


c. Chevron Bond 
d. Acceptance Bond 
e. Norman Bond 


SEMI-PERMANENT bond papers are recommended for use 
in these forms wherever carbon copies must be made and 
only moderate handling is to be considered. 

Some inventory forms require a number of carbon copies 
to be made. The paper should be fairly stiff to sort well 
and should possess proper characteristics for pen and 
pencil writing and other essentials to meet the individual 
requirements of the user. 


* * * 
Qualifications Recommendations 
1. Strength a. Contract Bond 


b. Airpost Bond 
c. Chevron Bond 
d. Acceptance Bond 
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The Correct Use of Bond Papers 


Facrory OrpErs are subjected to varying treatment. A 

semi-permanent paper is required, and the quality of stiff- 

ness may beimportant. Arange of colors 1s often essential. 
x tk * 


Qualifications Recommendations 
1. Strength a. Acceptance Bond 
2. Printing Qualities 6. Norman Bond 


c. Telephone Bond 


ReEcEIvinG Reports receive moderate handling and must 
be on paper capable of furnishing a number of clear carbon 
copies. A range of colors is required and a paper of limited 
life is usually adequate for this use. 


* * “ 
Qualifications Recommendations 
1. Strength a. Contract Bond 
waite 6. Airpost Bond 
3. Printing Qualities c. Chevron Bond 


d. Acceptance Bond 

e. Norman Bond 
REQuiIsITIOoNs are subject to varying treatment. A paper 
of semi-permanent /ife is usually required. Where copies 
are made out for file, store clerk, and accounting depart- 
ment, it is not necessary to use the same grade of paper 
because the use of each copy may vary. A range of colors 
is often essential. 


x x x 
Qualifications Recommendations 
1. Life a. Contract Bond 
2. Strength 6. Airpost Bond 
3. Printing Qualities c. Chevron Bond 


d. Acceptance Bond 
e. Norman Bond 
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For Stock Reports a paper is required of some lasting qual- 
ities which will stand moderate handling and exposure. A 
white paper is preferable because ruling is essential in many 


CaScs. 
* * * 


Qualifications Recommendations 


I. Strength a. Acceptance Bond 
6. Norman Bond 
c. Telephone Bond 


Time-sips may be exposed to severe handling as they are 
often carried in the workmen’s pockets while working on a 
specific job. Where time-stamps are used, there is consid- 
erable handling, in addition to a large amount of sorting. 
Moreover, a variety of colors is required. 


MARK OF 
QUALITY -STANDARDS 
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Documents 


Qualifications Recommendations 
1. Life a. Coupon Bond 
2. Strength 6. Agawam Bond 
3. Appearance c. Persian Bond 


4. Printing Qualities 


A paper of long /ife is necessary as Bonds and Stock Cer- 
tificates must last indefinitely. Strength also is required to 
withstand the folding and unfolding as well as to resist the 
severe handling which such documents receive. Printing 
qualities and character are obtained when a paper of per- 
manence is selected. 


* * * 
Qualifications Recommendations 
1. Life See following page for specific 
2. Strength recommendations. 


3. Printing Qualities 

4. Appearance 
Contracts fall naturally into three classes: long term, 
short term, and those of a transitory nature. 

The order of importance of the four basic qualities of 
paper will vary according to the particular class to which 
the document belongs. 

In general, /ife and strength should be given the greater 
weight in choosing the paper, with printing qualities and 
appearance in the order given. 


¥ * * 
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Qualifications Recommendations 
Tiere a. Coupon Bond 
2. Strength 6. Agawam Bond 


3. Printing Qualities with Envelopes to match 
4. Appearance . 

Lonc-TERM Contracts require a permanent paper able to 

withstand a great amount of handling. The surface should 

be suitable for lithography or steel-die stamping. All legal 


documents should be impressive in appearance. 


* 5 dea 
Qualifications Recommendations 
Lite a. Persian Bond 
2. Strength b. Contract Bond 
3. Printing Qualities c. Airpost Bond 
4. Appearance with Envelopes to match 


AsILiry to withstand moderate handling during the life 
of the contract is essential. Good printing qualities and 
appearance are demanded. 


* * * 
Qualifications Recommendations 
I. Strength a. Airpost Bond 
2. Appearance 6. Chevron Bond 
3. Printing Qualities c. Acceptance Bond 


Any legal document, no matter how short its life, should 
be able to withstand moderate treatment, have good 
printing qualities, and possess character and dignity. 


w * w 
Qualifications Recommendation 
1. Life a. Coupon Bond 
2. Strength with Envelopes to match 


3. Appearance 
4. Printing Qualities 
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For Business Purposes 


Life is the fundamental quality to be considered in choos- 
ing papers for this type of document. Great strength is 
necessary to stand the handling and filing that documents 
of this nature receive. The character of appearance 1s auto- 
matically provided when a permanent paper is selected. 


* * * 
Qualifications Recommendations 
TiLife a. Coupon Bond 
2. Strength - 6. Agawam Bond 
3. Appearance c. Persian Bond 
4. Printing Qualities d. Contract Bond 


with Envelopes to match 


As witH deeds, /ife is one of the determining factors in 
Mortgages, although unlimited life is not essential. The 
requisite of /ife necessarily insures the selection of paper 
having character and strength. 


* * * 
Qualifications Recommendations 
Porie a. Persian Bond 
2. Strength 6. Contract Bond 
3. Appearance c. Airpost Bond 


d. Chevron Bond 
e. Acceptance Bond 


THE paper used for Notes should be of the semi-permanent 
type owing to their statutory length of /ife. They will be 
exposed to moderate handling and filing. In appearance 
they should be representative of the class to which they 
belong. 
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Qualifications Recommendations 
1, Life a. Coupon Bond 
2. Strength 6. Agawam Bond 
3. Appearance c. Persian Bond 
4. Printing Qualities d. Contract Bond 


THE qualities required in paper for Insurance Policies vary 
considerably because of the various types used. They range 
from a one-year fire-insurance policy to a life policy of in- 
definite duration. The treatment is moderate during the 
existence of the document, but may require severe hand- 
ling at the close of the policy term, which may be 75 years 
or longer. Representing, as they do, the character and 
standing of the organization, appearance is an important 
factor. The paper must in all cases have surface qualities 
suitable for letterpress or lithographic work as well as 
typing and, in some cases, must also be readily written 
upon. 


* * * 
Qualifications Recommendations 
1. Life a. Coupon Bond 
2. Strength 6. Agawam Bond 
3. Appearance c. Persian Bond 


with Envelopes to match 


A paPER of long /ife is essential. It must have strength to 
undergo a moderate amount of handling during the course 
of its existence. Its appearance should be representative of 
the nature of its contents, and the finish, and other charac- 
teristics be such as will produce excellent results by lithog- 
raphy or letterpress printing. 
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For Business Purposes 


Qualifications Recommendations 
1. Strength a. Persian Bond 
2. Appearance 4. Contract Bond 


with Envelopes to match 


Pouicigs of this kind do not require a paper of permanent 
quality but, on the other hand, a certain degree of strength 
is necessary to withstand the filing and handling they will 
receive. A characterful appearance is also necessary to 
suggest the stability and integrity of the organization 
represented. 


w * x 
Qualifications Recommendations 
1. Strength a. Airpost Bond 
2. Life b. Chevron Bond 


c. Acceptance Bond 
d. Norman Bond 


Tue usual Price List requires a Rag-content paper on ac- 
count of the frequent and oftentimes severe handling it 
receives. When discount sheets are issued the price list is 
expected to last for a considerable period. Therefore, re- 
sistance to wear and moderate /ife are required. The paper 
used depends largely on the method of binding. Ring 
binders require a paper of greater strength than do types 
that grip the entire edge of the leaf. 


Ww * * 
Qualifications Recommendations 
1. Strength a. Airpost Bond 
2. Life | 4. Chevron Bond 


A STRONG paper which will stand continuous use and 
strain at the punched binding points of a loose-leaf binder 
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Fire- 
Insurance 
Policies 


Price 
Lists 


Loose- 
Leaf 
Price 
Lists 


Bound 
Price 
Lists 


The Correct Use of Bond Papers 


is essential. Generally this form of Price List is intended 
to last for some time. 


* * * 
Qualifications Recommendations 
1. Strength a. Acceptance Bond 
20 Lite 6. Norman Bond 


THE paper for use under these conditions need not possess 
great strength, yet a fair resistance to wear is necessary. 
The main essential is that the center sheet will not pull 
out from the wire stitches used in binding. 
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Fac-simile of Water-marks 


Wuicu APPEAR IN THE SEVEN EAGLE-A 
Rac-ContTeNntT BonpD PAPERS 


Tue position of the arrow under the word “Quality” indicates the rela- 
tive grade. As marked, Coupon Bond 1s first grade, Agawam Bond, 


second grade, etc., etc. 
W ith this water-mark, it is not essential that you remember the name 


or names of one or more Eagle-A Paper, as by the position of the arrow 
you can determine or identify the grade. 


(RAGS 
QUUIAILTLUTTY| 


COUPON BOND 


xX 
QUAIL tty] OMA tit 


AcaWwayt BOND AIRPOST BOND 


RAG 
QIUIAILI TITY! 


CHEVRON BOND 


CONTRACT BOND ACCEPTANCE BOND 


Fac-sIMILE OF MARK WHICH IDENTIFIES THE 
Fac_Le-A SULPHITE Bonp PAPERS 


UX ce en Ong 
NORMAN BOND | = 


SULPHITE SULPHITE 
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THE SPECIFICATION CHART 
OF BOND PAPER USES 
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The Grade Chart of Bond Papers 


EAGLE-A COUPON BOND 100% 
EAGLE-A AGWAM BOND 

AGLE-A CONTRACT BOND 
WWMMM@!qVoVyV_I~IIEErr 
AGLE-A AIRPOST BOND 
EAGLE-A CHEVRON BOND 
EAGLE-A ACCEPTANCE. BOND 
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Semi-Permanent Group 


EAGLE-A NORMAN BOND 
EAGLE-A TELEPHONE BOND 


Perma ORIN VRS i a) NNT 


| Temporary 


The Grade Chart indicates the relative price quality position of 
each of the Nine Eagle-A grades. These nine grades cover every 
bond paper need. 

The Grade Chart supplements the Specification Chart, and will 
assist the buyer in determining whether a first, second or third 
choice should be made. 

Eagle-A COUPON BOND is recognized as 100%. The other grades 
are all shown in price and quality relation to it—represented by the 
shaded line . The white portion [___] indicates the relative 
sacrifice in quality factors (Life. Strength, Appearance, Printing 
Qualities). 


25 


The Nine Eagle-A Bond Papers 


WitrH AN OUTLINE OF THEIR CHARACTERISTICS 
AND GENERAL UTILITY 


COUPON BOND-—A strictly First Grade, Pole Loft Dried Paper, made 
entirely from new white hard rags. Will retain its strength and color 
indefinitely. Supremely impressive in appearance, with the “feel” and 
crackle found only in the very highest class of Bond Paper. Made in 
White and Six Colors. 


AGAWAM BOND—A High Grade, Pole Loft Dried Paper, containing a 
very high percentage of the best new rags. Clear white in color, of im- 
pressive appearance and is designed for general use where a very sub- 
stantial paper of extremely long life is desired. Made in White only. 


PERSIAN BOND—Pole Loft Dried Paper of High Rag-content, having 
much of the appearance of the higher grade bonds. A popular paper com- 
bining quality-appearance with moderate price. Will last for a generation. 
Made in White and Three Colors. 


CONTRACT BOND—Pole Loft Dried Paper of substantial Rag-content 
with high factors of life and resistance to wear; smooth finish, particu- 
larly adapted to Offset Lithography. Made in White and Eight Colors. 

AIRPOST BOND—Pole Loft Dried, Rag-content Paper with much of the 
strength and rich appearance of a higher grade paper. It combines 
quality-appeal and moderate price. Made in White and Six Colors. 


CHEVRON BOND—Pole Loft Dried Rag-content Paper. Maximum Bond 
Paper opacity. Smooth finish. Especially adapted to high-speed Offset 
Printing. Made in White only. 

ACCEPTANCE BOND-—Air Dried, Rag-content Paper with a rich surface 
appearance, and of clear white color. In great demand for large edition — 
work on Forms, Circulars, Letters, etc., because of its low price and 
wide range of colors. Made in White and Seven Colors. 

EAGLE-A NORMAN BOND—A No. 1 Sulphite Bond with an actual water- 
mark. An outstanding value at its price. Recommended for Temporary 
use only. Adaptable to Office and Factory Forms. Made in White and 
Seven Colors. 

EAGLE-A TELEPHONE BOND—A No. 2 Sulphite Bond with rubber 
stamp surface mark. Recommended for Temporary use only—for Fac- 
tory and Office Forms. Made in White and Six Colors. 
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Standard Sizes 


for LETTER-SHEETS, OFFICE OR Factory Forms, 
AND DocuMENTS 


These cut without waste from a 22 x 34 sheet 


Tuts is the most universally used bond paper size; hence is readily obtainable 
from stock of all Paper Merchants and most Printers. 


No. Cuts oe ire No. of Copies that can be 
Size of Form Fan Chae OUR Yah printed at one time 
; fas patel without waste 
4x 358 I) BT 
52x 2% I-2-4- 8-12-24-48 


$%x 4% 1-2-4— | 8-16-32 


58x 358 1-2-4- 6-18-36 
598 x 734 I-2-3- 6- 9-18 
58x 5% 1-2-4— 8-12-24 
74x 234 I-2-3- 6-12-18-36 
WAX 3M 1-3-9-27 

74x 4% I-2-4-— 8-16-24 
814 x 354 I-3-6-12-24 
84x 5% 1-2-4— 8-16 
84x 734 1-2-6-12 

Ir x 4% I-2-4-— 8-16 
WI%x 6% T-2-4—)' 6-12 
11% x 354 I-2-6-18 
wx 738 1-3-6- 9 

Ir x 8% 1-2-4- 8 

8 li a he, 1-2-4 


Other Standard sizes are 24x 36 and 28 x 34. 


Fit factory, office forms and circular printing to these three standard sizes 
and produce printing economically. 

Standard sheet sizes fit most closely the mechanical equipment of the printer. 

Standard sheet sizes diminish waste in production at the paper mill. 

Eliminate buying of paper in odd lots of different sizes and you save money, 
time and labor. 

Buyers of printing will eliminate waste and reduce paper costs if they use 
popular sizes which cut without waste from the standard sheet sizes. 
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Typewriter Papers 


EacLe-A TYPEWRITER LINE 


Coupon Bonp Arrpost Bonp 
PERSIAN BonpD CHEVRON Bonp 
ConTRACT Bonp ACCEPTANCE Bonp 


THESE products are individually boxed and can be identified by the 
name on the labelof eachbox. The relative qualities of these Eagle-A Type- 
writer Papers correspond with their position in the Eagle-A Bond Line, 
as indicated by their names. See Grade Chart page 24. 


‘TYPEWRITER papers are primarily bond papers, specially 
made for typewriter purposes. They are plain and mar- 
ginal ruled, cut to letterhead and legal typewriter sizes, 
such as 8 x 104, 8% x 11, 8 x 13, and 8% x 13, and boxed 
in reams of 500 sheets for the convenience of user. 

While the usual bond papers are not made in less than 
13-lb. substance weights, the frequent cases where a large 
number of carbon copies is necessary require even a lighter 
weight in typewriter papers. ‘This makes necessary the use 
of high-grade materials in order to obtain the strength 
essential in a thin sheet. 


American Manuscript Covers 


Manuscript Covers, as their name indicates, are for use 
as outside covers of manuscripts and documents. They 
should possess quality and durability to withstand a great 
amount of folding and handling, as well as strength and Jong 
life to protect the papers therein contained. 


28 


Eagle-A Quality- Standard Papers 


COMPRISE A GRADE FOR EACH PRINTING, STATIONERY 
AND ADVERTISING REQUIREMENT 


Bonps (9 grades) 


Couron 
AGAWAM 
PERSIAN 
ConTRACT 
AIRPOST 
CHEVRON 
ACCEPTANCE 
NorMAN 
TELEPHONE 


LINENS (2 grades) 


U. S. Linen 
RIVAL 


LEDGERS (4 grades) 


Brunswick LINEN 
Account LINEN 
EXTENSION 
GLORIA 


WRITINGS (3 grades) 


Otp CueEsTER MILLs 
Parsons TINTED 
WauvurREGAN COLORED FLats 


MIMEOGRAPHS (3 grades) 


PEERLESS 

DELTA 

PENPOINT 
TYPEWRITER PAPERS 

(6 grades) 


MANUSCRIPT COVER 


Qua.ity MANIFOLD 
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Books (6 grades) 


AMERICAN VELLUM 

BERKSHIRE TEXT 

AMERICAN EccsHELL 
AMERICAN ENGLIsH FINISH 
AMERICAN SUPER CALENDERED 
AMERICAN TINTED FOLDER 


OFFSETS (3 grades) 


BEEBE 
CHESTER 
DIcKINSON 


Covers (7 grades) 


AMERICAN EMBOSSED 
Paravox Moss FIn1sH 
BERKSHIRE 
HERCULEAN 

ARVEN PLATE 
AMERICAN STANDARD 
RIVERDALE 


Eacite-A Direct MAI. 
ANNOUNCEMENTS 


BrisTous (6 grades) 


AGAWAM 

CHEROKFE 

DaRIEN 

AMERICAN Rope 
AMERICAN Post Carp 
American No.1 JuTE 


SPECIALTIES 


INDUSTRIAL PAPERS 


Eagle-A Service Houses 


Through whom Printers, Lithographers and Stationers 
can obtain EAGLE-A Papers 


Avpany, N. Y. 
ATLANTA, GA. 
Avucusta, Me. 
Battimore, Mp. 
Bituines, Mont. 
BIRMINGHAM, ALA. 
Boston, Mass. 

c¢ c¢ 


BurFa.o, N. Y. 
Curcaco, ILL. 
ce €¢ 


CINCINNATI, OHIO 
CLEVELAND, OHIO 
Da.ias, TEXAS 
DENVER, COLo. 
Des Motrnes, Ia. 
Detroit, Micu. 
Hartrorp, Conn. 
6é 6¢ 


Houston, Texas 
INDIANAPOLIS, IND. 
Kansas City, Mo. 
Lincotn, NEBR. 


MInneEAPOLIs, MINN. 


Newark, N. J. 
ce «ec 


New Haven, Conn. 
New Orteans, La. 


New York, N. Y. 
&¢ 6¢ c¢ 


Hupson VaLLtey Parer CoMPANY 
THe WHITAKER Paper CoMPANy 
Tue ARNOLD-ROBERTS COMPANY 
THe WHITAKER Paper CoMPANY 

CARPENTER PAPER Company or MontTANA 
Tue WHITAKER Paper CoMPANY 
‘Tue ARNOLD-RoBERTS CoMPANY 
Joun Carter & Company, Inc. 
Carter, Rice & Co. Corp. - 

Kwnicut, ALLEN & Crark, Ine. 

R. M. Myers & Co. or Burrato, Ine. 
BRADNER SmitTH & Company 

Tue WHITAKER ParpeR CoMPANYy 
Tue WHITAKER Paper ComPANy 
Tue CenTRAL Ou10 Paper Company 
E. C. Parmer & Co., Lrp. 

Tue WESTERN Paper Co. 
CarPENTER Paper Company oF Iowa 
Tue WHITAKER Paper ComPANy 
Joun Carter & Co., Inc. 

Tue Rourke-Eno Paper Co. 

E. C. Parmer & Company, Lrp. 
InpIANA Paper Company 
MIDWESTERN PaPErR Co. 

Lincotn Paper Company 

THE Joun Lesiie Paper Company 
LasHer & Laturop, Ine. 

J. E. Linpe Paper Company 

THE ARNOLD-RoBERTS CoMPANY 

E. C. Parmer & Co., Lrp. 

BEEKMAN Paper & Carp Co., Inc. 
Lasuer & Laturop, Ine. 

J. E. Linpe Paper Company 
Marquarpt, Biake & Decker, Ine. 
Miter & Wricut Paper Company 
Tue WHITAKER PAPER CoMPANY 
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Omaua, NEpr. 
PHILADELPHIA, Pa. 


“ce ce 


«“ “ 


PitTsBuRGH, Pa. 
ProvipENceE, R. I. 
RocuestTer, N. Y. 
SaLt Lake City, UTau 
ScrRANTON, Pa. 

St. Louris, Mo. 

St. Paut, MINN. 
Tampa, FLA. 

Troy, N. Y. 


CARPENTER PaPpER CoMPANY 
GARRETT-BUCHANAN COMPANY 
Ricu1E-HowortTH Paper Co. 

RiecEL & Company, Inc. 

Tue WHITAKER PareR CoMPANY 
Tue ARNOLD-ROBERTS COMPANY 

R. M. Myers & Company 
CARPENTER PAPER Company OF UTAH 


MEGARGEE BROTHERS 
AcME Paper CoMPANY 


F, G. Lestig Paper Company 
E. C. Parmer & Co., Lrp. 


— and — 


List of Special 


Troy Paper Corp. 


Eagle-A Distributors 


on the 


Pacific Coast 


which will be furnished 
on request 


31 


The paper used in this booklet is 
Cover 
Eagle-A AMERICAN EMBOSSED COVER—RED 
Leather Finish—20x 26—g0 lb. 
TExT 
Eagle-A BERKSHIRE TEXT—White 
Laid Antique—25 x 38—80o lb. 
Deckle Edged 
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